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This Computer Training Manual (ICT) compiled by experience iCT Instructors consists of the following
applications:
1. Microsoft Word 2003, 2007 and 2010 versions
2. Microsoft Excel 2003, 2007 and 2010 versions
3. Microsoft PowerPoint 2003, 2007 and 2010 versions
4. Microsoft Window
5. Introduction to Computer manual

The articles in this “How to Manual” can teach you above applications even if you are a novice or newbie in
the above applications.
The Manual will make you a better data processor. It is ideal for the following categories of office personnel
/ home workers:
1. Office Secretaries
2. Office Receptionists
3. Civil Servants
4. Students
5. Lawyers
6. Bankers
7. Business Centers Operators
8. Teachers
9. Academicians
10. Internet Marketers
11. All categories of persons except illiterate. If you are illiterate ignore this manual but if you are literate go
for it and be able to process data/documents, analyze information and perform calculations, make effective
presentations etc.
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From reader reviews:

Lauren Marine:

Throughout other case, little persons like to read book ICT SKILLS TRAINING MANUAL: BE A BETTER
COMPUTER USER. You can choose the best book if you love reading a book. As long as we know about
how is important any book ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER. You
can add expertise and of course you can around the world by a book. Absolutely right, simply because from
book you can realize everything! From your country until eventually foreign or abroad you can be known.
About simple point until wonderful thing you may know that. In this era, we can easily open a book or even
searching by internet gadget. It is called e-book. You should use it when you feel bored to go to the library.
Let's examine.

Kevin House:

Book is to be different per grade. Book for children right up until adult are different content. To be sure that
book is very important for all of us. The book ICT SKILLS TRAINING MANUAL: BE A BETTER
COMPUTER USER was making you to know about other information and of course you can take more
information. It is quite advantages for you. The guide ICT SKILLS TRAINING MANUAL: BE A BETTER
COMPUTER USER is not only giving you much more new information but also to get your friend when you
feel bored. You can spend your current spend time to read your guide. Try to make relationship using the
book ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER. You never experience lose
out for everything if you read some books.

Melanie Fox:

Reading can called thoughts hangout, why? Because if you are reading a book specially book entitled ICT
SKILLS TRAINING MANUAL: BE A BETTER COMPUTER USER the mind will drift away trough every
dimension, wandering in most aspect that maybe unknown for but surely will become your mind friends.
Imaging just about every word written in a publication then become one type conclusion and explanation this
maybe you never get just before. The ICT SKILLS TRAINING MANUAL: BE A BETTER COMPUTER
USER giving you yet another experience more than blown away your head but also giving you useful info
for your better life within this era. So now let us teach you the relaxing pattern this is your body and mind are
going to be pleased when you are finished looking at it, like winning a game. Do you want to try this
extraordinary wasting spare time activity?

Pat Tran:

Many people spending their time frame by playing outside along with friends, fun activity having family or
just watching TV all day long. You can have new activity to spend your whole day by looking at a book.
Ugh, do you think reading a book really can hard because you have to accept the book everywhere? It all
right you can have the e-book, having everywhere you want in your Smart phone. Like ICT SKILLS



TRAINING MANUAL: BE A BETTER COMPUTER USER which is finding the e-book version. So , why
not try out this book? Let's see.
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